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University of Northern Colorado ʹ Archives & Special Collections 

READING ROOM POLICIES 

We welcome all students, researchers and members of the general public to the Archives & 
Special Collections Reading Room. Appointments are not required but because our materials 
are not open for browsing, we recommend requesting your materials in advance of your 
research visit. 

Researchers are expected to complete the registration form annually before using the 
collections. Information is kept confidential under Library policy. A signature on the form 
indicates that the researcher understands and agrees to follow the Reading Room policies. 
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Reproduction of Archival Materials 
 

¶ Digital cameras and cell phones (without the flash) may be used with permission in the 
Reading Room with most archival materials.  

¶ Photocopying is available for most materials. The first 25 regular photocopies are free, 
beyond that please see our website for our fees.  Some materials may require copying 
by the Archives and Special Collections staff. 

¶ Personal copiers and scanners are not allowed except 




